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Managing references with ZOTERO - a short guide

ZOTERO is a free software for MacOS§, Linux, |0S and Windows from the Roy Rosenzweig Center for
History and New Media (George Mason University). It has been designed to assist scientists with
gathering, sorting and reading research materials, extracting information, quotes, and citations,
making it easy to create proper citations in MS WORD, and generating a complete bibliography with
a single click.
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Download and installation

Download the appropriate version of Zotero for your computer (https://www.zotero.org/download/)
and install the program on your device. In addition to the program file, you also need the browser
add-in "Zotero Connector" (on the right), which is available for Google Chrome, Mozilla Firefox, MS
Edge and for Safari. The 10S-version is available in the App Store: https://apps.ap-
ple.com/de/app/zotero/id1513554812

Zotero 6 for Windows Zotero Connector
Your personal research assistant Save to Zotero from your browser
Install Chrome Connector
Zotero Connectors automatically sense content
Other platforms as you browse the web and allow you to save it

to Zotero with a single click.

Installation Help
Zotero Connectors for other browsers

Activate the browser extension “Zotero Connector”

Go to the extensions menu in your browser and set the Zotero Connector bar to “active”. Your
browser now sports a new icon in the vicinity of the search slot. On some computers the Connector
self-installs after downloading.
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Open Zotero: The Zotero interface in a nutshell

z 1 - First Chapter with 8 )f Blabla - Zotero

File Edit View Tools neip
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1 - First Chapter wi...
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| Title « | Creator &
0 - Thesis in English [E 3D Printed Microfluidic Devi... Folch ..
0 - Introduction 3D printing in orthopaedic s... Dipao...
1 - First Chapter with a lot ... [ 5 Forschungsperspektiven 2: ... Freyer.. =
1.1 - Lot and Lots of Det... & 14th IEFE International Work...
2 - Second Chapter: Interest... ~ ||l 21st Century Media and Fem... 3 . =
9 - Qutlook [CITATION, Linda Forsell, p...
Bachelorarbeit o [CITATION, sad girls, p. IX] ... 4
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Notes

xm Type

Title

¥ Author
Abstract

Series

Series Number

Volume

# of Volumes
Edition

Place

Publisher

Date

- O x
General Data Protectio... X
> - 0 e
Tags Related Preview
Book

21st Century Media and Female Mental Health: P
Thelandersson, Fredrika

Cham
Springer International Publishing
2023

My Library: Contains all the references you collect in one long list
Folder-style Collections and Sub-collections created by you to sort your references (by out-

line, by subject, by item type... The titles list in the middle window displays the references of

the chosen collection (or the whole library)

Single item — the icon on the left shows the item type (“book”). The PDF icon on the right in-
dicates an attachment (i.e. the respective e-book)

Citations extracted from the item in the form of “Notes”
Attached file (i.e. the paper or book or table of contents)
Info: Interface to edit the bibliographic information of the item / book
Attachments opened in integrated document viewer

Main menu (Preferences etc.)

Preview: Preview of bibliographic entry in chosen style (Plugin needed:
https://github.com/dcartertod/zotero-plugins#zoteropreview)

10. Search for titles, authors, tags in your entire Zotero library

Quite unnecessary: Online account and syncing

Now and then Zotero will prompt you to set up an account online and start syncing your references.

r

In our experience maintaining a Zotero web account is quite unnecessary — unless you tend to switch

¥ [55 My Library
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Back up your library with Zotero syncing. Set Up Syncing Learn More

Title

computers regularly while working on your paper or you are researching as a group. A Zotero ac-
count does not cost anything, but free storage is limited to 300 MB, which might just do for a short
report. A sensible workaround might syncing just be switching off the syncing of attachments:
Edit/Zotero = Preferences = Sync = File Syncing. Bibliographic records by themselves do not use
much storage.
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File Syncing
Zotero Preferences c attachment files in My Library using | Zotero <)

L, _ Download files at sync time [T E
Q £ QiR -=~i :L:J
— % e i nc attachment files in group libraries using Zotero storage P-4
hd <
General Sync Search Download files at sync time u T
T}

. By using Zotero storage, you agree to become bound by its terms and conditions.

Settings Reset
1

Up to you: Import a FH Aachen Citation Style or browse the Style Repository

If you are a member of FB2, FB7 or FBS, the library has programmed Zotero citation styles that gen-
erate citations and bibliographies according to your department’s guidelines. You need to download
the respective file (and the accompanying instructions: “Read-Me...”) from: https://www.fh-aa-
chen.de/fh-aachen/hochschulstruktur/zentrale-betriebseinheiten/bibliothek/literaturverwaltung/lit-
eraturverwaltung-mit-zotero

You add the style to Zotero by clicking on the “Plus button” in the “Cite” panel of the “Zotero
Preferences” menu (Edit/Zotero - Preferences = Cite = +)

Edit V Help
| Zotero Preferences >
T = ] -
F T i == JLP
<] o R o, i
v [ General Sync Search Export Cite Advanced
A
Styles Word Processors
Style Manager
Title Updated
20 Materials 2/5/2020 ~
FATISHRal ] FWILegl JUIS] S AZzweiauwnl LI =, ST
Armmrimam Nevrbhalamical Arrmciabinem T ~dlidbiam TMATONTD 7

Get additional styles...
Citation Options
When the style appears in the Style Manager List, you can select it to be applied.

Alternatively click on “Get additional styles” (next to the “Plus button”) and hover with your mouse
pointer over the links (there are more than 10.000 to choose from) to get a preview:

‘ 1Show onlyumique siyles [ geology | | math | | medicine | | psychology || science | ‘
253 styles found: C |
e 2D Materials (2020-02-05 05:27:13) O
o Advanced Theorv and Simulations  (2022-06-25 18:00:00) | e Ct _
® Advances in Natural Sciences: Nanoscience and Nanotechnology (2014-05-15 22:55:05)
h aces in Optics and Photonics  (2020-04-04 03:13:23) | n g
. Citations
*ARY [y refer-
s Amer]
« Amer| Bibliography e n C e S
* Amer| 1. R.Hisakata, S. Nishida, and A. Johnston, "An adaptable metric shapes perceptual space,”
* Amer 2. E“;uglfl"'l?hﬁe,;;;clllet?;fl;iz:}gm master plan (just between vou and me)," Zotero Of_
* Amer) https:/ /www.tesla.com/blog/secret-tesla-motors-master-plan-just-between-you-and-me. fe rs vari-

ous possibilities to import literature references from databases, library catalogues, the WWW and
handwritten lists in an uncomplicated way and without extensive typing.
3
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Importing bibliographic data by Magic Wand.

If you know the ISBN, DOI or PMID of a book or article, you can use this standard number to trigger
an automatic data retrieval in preselected catalogues (WorldCat, K10plus) and directories (CrossRef,
Google Scholar).

© - 4 & 7| A O+ Title,
Title . - Craator
Alic  Enter ISBNs, D%Is. PMIDs, arXiv 1Ds, or ADS Bibcodes to add to your library: — uvel
L At | 9781474286244) | etto
Aug o _ _ tin-C

@ Bezlglich der Zitierstilanpassungen flir FB2 - Brief ist besser als E-Mail Musterfr

Always keep an eye on the data the magic wand delivers (pane on the right) and compare it to the
item or the source. If you notice mistakes or discrepancies, edit the fields right away to ensure your
later bibliography will be correct:
# of Volumes
Edition
LMYl ondon New York Oxford New Delhi Sydney]
Publisher Bleomsbury Visual Arts
Date 2018
#of Pages 211

Mass-importing bibliographic data from favorite lists (e.g. as .ris, .bibtex ...)

Many catalogues and databases offer the export of complete favourites lists and search results.
Zotero can read and correctly process the following file formats: RIS, BibTex, MAB2, MARC and
MODS. Save your favourites list in CataloguePLUS or other databases as .RIS or .BibTex and open the
downloaded file with Zotero.

# > Account > My Favourites = Features

My Favourites functionality
A EXxport description p»

UNIVERSITY OF APPLIED SCIENCES

= -
g Please select a fomat and save the data, next, vou provide an e-i
L=
T BibTeX Citavi, JabRef, et al. O PDET
(Reference Management) (Notep
AN

Make sure to take the time to double check and edit the imported data to avoid mistakes in your
bibliography. If the list of items is quite long, you can create a temporary collection to store the im-
port so you know which titles to polish.

The disadvantage of list imports is that only the catalogue record (bibliographic data) is included in
the .ris or .bibtex file: Library call numbers and e-books have to be gathered in a second step:

If you want to make use of the “Library Lookup” function (mark an item und click on the green arrow
above the editing screen) ...
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- £ w- #-| A E

* Title, Creatar, Year

v Title - Creator
Ig FAUUIUUS TUITHILAreE TIEr drid ..,
Fachenglisch far Gesundheitsberufe Schiller
7 Fachkrifternangel in allen Branchen sparbar Weberink
Fatimas fantastische Reise in eine Welt chne Erd... Winkler
Fatimas fantastische Reise in eine Welt chne Er...  Winkler et ...
Faust - Anne Imhof Imhof et al.

#

=

ir & View Online

Library Lookup
== Lrossrer Lookup

*  Google Scholar Search

Manage Lookup Engines...

Cericn

... you should set up the correct lookup engine (libraries in NRW) in the “Advanced” panel of the pre-

ferences menu first. It is quite easy:

Zotero Preferences

% 2 E [0 =

% "lpart of Artificial Intellige... X

General Sync Search Export Cite Advanced
General Files and Folders Shortcuts Feeds
Miscellaneous
Automatically check for updated translators and styles | Update now
Report broken site translators
Language: | English e
OpenURL
Custom v|
Custom
Africa >
Asia >
Australia/New Zealand >
Austria >
MNorth America > Belgium >
Denmark >
Finland >
France >
Germany >
>

Sraara

General Data Protection Re... X

Albert-Ludwigs-Universitét Freiburg

Badische Landesbibliothek

Bauhaus-Universitat Weimar

Duale Hochschule Baden-Wirttemberg Karlsruhe
Duale Hochschule Baden-Wirttemberg Mannheim
Eberhard Karls Universitat Tbingen

Frankfurt University of Applied Sciences

Freie Universitat Berlin
Friedrich-Alexander-Universitat Erlangen-Nimberg
Goethe-Universt an am Main

HBZ OpenUN}Gateway fur Deutschland
Hochschule

BE] a
Hochschule Esslingen

Hochschule Fresenius Idstein

Hochschule fir Wirtschaft und Umwelt Nirtingen-Geislingen (HfWU)
Hochschule Karlsruhe (HKA)

Hochschule Minchen

Hochschule Offenburg

Humboldt Universitat zu Berlin

Johannes Gutenberg-Universitat Mainz

Karlsruher Institut far Technologie (KIT)
Ludwig-Maximilians-Universitat Miinchen

Max Planck Society URL

Niedersdchsische Staats- und Universitatsbibliothek Géttingen

Edit/Zotero = Preferences=> Advanced = General = OpenURL — choose: Europe = choose
Germany = choose “HBZ OpenURL Gateway fiir Deutschland”. That’s it!

If it seems likely that the library or datebase offers an e-book or a paper for download, you right-click

or ctrl+click on the title in the items list and click on “Find Avalable PDF”. Don’t forget to activate

BIB-VPN first to download licensed content.

Di Giaco...
Di Giaco...

Atlas of Functional Shoulder Anatomy
Atlas of Functional Shoulder Anatormy

Atlas of Meuromuscular nir-_“"'“
Atlas of Pelvic Floor Ultr; 42/ View Online
Augmented reality to pr & Add Mote

Augmented reality te pr 2 aqd Attachment
Aushildungsrecht in der

L] Auslandseinkiinfte aus B

URL  http://li
Accessed 7/1/202:
Archive

Loc, in Archive
ibrary Catalog
Call Murnber
Rights

Extra DO 10S

DOlerg

If a PDF is available to you, Zotero downloads it and adapts the file name.
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Atem und Bewegung Ealler Clocuck Titl
[@ Atlas of Functional Shoulder Anatorny Find Available PDFs
@ Atlas of Functional Shoulder Anatomy) %

v E Atlas of Neuromuscular Diseases [Pl EEE s

=¥ 2005_Atlas of Neuromuscular Diseat | I —
Atlas of Pelvic Floor Ultrasound

Augmented reality to promote collab

ltem PDF
" Football Traumatology Full Text

Augmented reality to promote collab " Fitness auf dem Prifstand: Testen Sie lhre...  Full Text

@ Ausbildungsrecht in der Pflege: Einfil

o Atlas of Neuromuscular Diseases Full Text
L Awuslandseinkinfte aus Betriebsstitten

Picking up data and documents with Zotero Connector

In most cases, you don't need to create and save a favourites list at all. After all, you have the Zotero
Connector activated in your browser. CataloguePLUS is not Connector-compatible, but a lot of data-

bases are.

The Zotero Connector icon changes shape and colour depending on how many and which types of
importable items have been detected. Just click on the icon, if you want to save what you see in your

library.

RN tnkt@@nuzz
= (O

£ Zotero ltem Selector *

Select which items you'd like to add to your library:

[ Thats So Instagrammable! Understanding How Environments Generate Indirect Advertising by Cueing
[ Tales of Two Channels: Digital Advertising Performance Between Al Recommendation and User Subsi
¥ The Impact of Al on the Advertising Process: The Chinese Experience.

[ Understanding Programmatic Creative: The Role of Al

("I Preparing for an Era of Deepfakes and Al-Generated Ads: A Framework for Understanding Responses
I Artificial Intelligence in Advertising and the Consumer Joumey fo Purchase.

How to Design an Al Marketing Strategy. —

| Select All || Deselect All N

Connector saves the bibliographic records and picks up fulltexts of documents on the go. You can
change the destination in the pop-up window to a different Zotero collection. Tip: Make use of the

“Rename File” function after saving (right-click or ctrl+click on PDF).

Speichern nach [ - First Chapter with a lot._ v@

The Impact of Al on the Advertising Process: The C...
2| EBSCO Full Text 1=/ Generate Report from Item...

Artificial Intelligence in Advertising and the Consu...

= % Rename File frgm Parent Metadata
£ | EBSCO Full Text CI:SI

) ) —— 2] Reindex ltem
How to Design an Al Marketing Strategy :

EBSCO Full Text Attach Mew File
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When you select a webpage or blog entry to be saved, Connector automatically files away a “snap-
shot” in HTML format for you, since the internet is rather ephemeral.

Speichern nach [1-First Chapterwithalot... v] | +

[=] About Us | Library FH Aachen
D Snapshot

Manually entering references (Green Plus)

If you need to reference material, which isn’t part of any accessible database (i.e. interviews con-
ducted by yourself, correspondence etc.) or material which doesn’t transfer satisfactorily by Con-
nector (statistics by statista.com or some technical standard), you simply catalogue them by hand.
When you click on the “Green Plus”, you have to select the correct item type (i.e. letter, interview,
document, bill) and fill in the necessary fields.

0N 4 b~ &~ [ :
6 k- & | : Info  Motes Tags Related Preview

1 Bill
Dataset [tem Type Interview
Document ices Title Experiencing dizziness
w surgery = Interview With Miller, L
Statilte 2: Serious Ahstract

If you have a digital version of the document at hand, attach it to the record by clicking on the paper

clip icon and selecting “Attach Stored Copy of File”.

@ - o kg &~ | b | O = Title, Creatar, Year
Title [ Attach Linkto URL..
[E 30 Printed
[@ 3D printinginc o Attach Lifkto File..
[ 5 Forschungsperspektiven 2: Serious Games Freyermuth =
& 14th [EEE International Workshop on Rapid Sy..

@ 21st Century Media and Female Mental Healt... Thelander... =

Reading, extracting quotations and preparing citations
for later use in MS WORD

Quotations and paraphrased opinions / facts from titles in your Zotero library are saved as “Child
Notes” and can be accessed by clicking in the fold-out icon next to the title

@~ A W &~ | N | ~ Title, Creator, Year | P v @

~ Title Creator lemT.. & Ad A‘ & T. ‘//) [+] Q
[@ 3D Printed Micro... Folcha.. Book -

@ 3D printing in ort.. Dipacl.. Book

[ 5Forschungsper..  Freyer.. BookS.. = [CITATION, sad girls, p. IX] "Lastly, thank you to the sad girls of Tumblr and Instagram: you
A1 14th IEEE Internat... Confer... hawve taught and helped me so much. This book is for you.” (Thelandersson, 2023, p. ix)
21st Century Me...  Thelan.. Book -2
.| [CITATION, Lin... Note
.| [CITATION, sad... Mote
*? Thelandersson ... Attach...

(7 365 Experiencin...  Miller Intervi...

or by selecting “Notes” in the title editing pane:
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Info % Tags Related

Ly
[tem Type Book

Title 21st Century Media and Female Mental
» Author Thelandersson, Fredrika

Abstract
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Quotations from printed sources or files that are not attached to a Zotero title or
passages you’ve paraphrased

Mark the title you want to create a note for, click on the yellow note-shaped icon on top of the title
list pane and select “Add Child Note”.

@~ A v &~ 4

A Title Mew Standalone Mote Creat
Produc lar business models Bakker
30 printing in orthopaidic surgery Dipacl
Al vs Humans Eysenc
30 Printed Microfluidic Devices Folch :

Although the note is already a child note and connected to the title, you need to insert a citation for
later use in WORD. Click on the icon [+] in the note editing window. In the now appearing floating
window search for author or title, select the result ...

Ad A* £ T ,ﬁ@q

“Lifespan is not something to be passively observed after products haven been put out on the
market, but involves a cluster of possibilities to be taken into account by entrepreneurs.”

{citation}
y

My Library
Products that last: product design for drcular business models

Bakker et al. (2019), BIS Publishers: Amsterdam.

...and write the page number — just the digit, i.e. 23, directly into the red box. The “p” will add itself:

&-  Bakker et al., 2019, p. 23

If your source does not count in pages, select something else after clicking on the citation in blue
(“edit-citation” function):
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E! dakker et al., 2019, page 23 -

Products that last: product design for circular business
models

Bakker et al. (2019), BIS Publishers: Amsterdam.

Page ~ |23 |
Act |
Appendix |
Article
Book

Canon

Open in My Library

To ensure a better organization later in WORD, we suggest adding something right at the beginning
of the note that helps you recognize it in a long list of notes. For example

[CITATION, Bakker, lifespan] “Lifespan is not something...” or
[Chapter 1.1, CITATION, Bakker] “Lifespan ...”

But that is something you can do or skip. It’s up to you.

Quotations copied from Zotero Document Viewer

If you click on a PDF attachment in the titles list, it will open in Zotero’s Document Viewer, which re-
mains open as a new panel next to the main window until you close it. The Document Viewer offers
several tools to work with the document itself (highlighting, note taking etc.). Gathering quotations

as Zotero notes works best, if you copy them using your keyboard [ctrl + C].

z How to Design an Al Marketing Strategy - Davenport et al. - 2021 - Zotero

File Edit View Go Tools Help

[ 1 - First Chapter with a ... How to Design an Al Marke... X

@ | &

o] 2, £ i v & of 7

[y
B

Q, search Annotations

Challenges and Risks

Implementing even the simplest Al
applications can present difficulties.
Stand-alone task-automation Al, despite
its lower technical sophistication, can
still be hard to configure for specific
workflows and requires companies to
acquire suitable Al skills. Bringing any
kind of Alinto a workflow demands care-
ful integration of human and machine
tasks so that the Al augments people’s

= Page 47

Finally, anies must keep
CUSTOMIE[ Gaet top of mind.
marter and more integrate. ..

skills and isn't deplo
Ctrl. + C

ate problems. For ins|
organizations use rul|

automate customer service, less-capable
bots can irritate customers. [t may be
better to have such bots assist human
agents or advisers rather than interact
with customers.

Skip back to the main window, click on your title (instead of the attachment) and “Add a Child Note”

L= b~

Finally, companies must keep
customers” interests top of mind. The
smarter and more integrated Al applica-
tions are, the more worries customers
may have about privacy, security, and
dara ownership. Customers may be skit-
tish about apps that capture and share
location data without their knowledge
or about smart speakers that may be
eavesdropping on them. Ifigeneral]
consumers have shown a willingness
(even eagerness) to swap some personal
data and privacy in exchange for the
walue that innovative apps can provide,
Concerns about Al applications like
Alexa seem to be dwarfed by apprecia-
tion of their benefits. Thus the key for
marketers as they expand the intelli-

gE{ ¥ . . e
| |

mosesssEBe],

ransparent, [ customers have some

via the yellow note icon on top of the title list and [ctrl + P] of your keyboard.
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\3‘} > o a~ &F - | S | o= Title, Creator, Year =7

Title Mew Standalone Mote

# Info  Motes Tags Related

[@ Produc -‘..

@ 3D printing in ort... Chipacl.. Book [tem Type Journal Article

@ Alws Humans Eysenck Book = Title How to Design an &l Marketing Strategy

[@ 3D Printed Micro... Folcha.. Book v Author Davenport, Thomas H.

@ Flexibility: A Con.. Holtet.. Book ~ Author Guha, Abhijit

@ 21st Century Me...  Thelan.. Book = » Author Grewal, Dhruv

L 5 Forschungsper... Freyer.. BookS.. = (..} Abstract In order to realize Al's giant potential, CMOs 1
&+ 14th |EEE Internat... Confer...

Publication Harvard Business Review

[ 365% Experiencin.,  Miller Intervi... Volume 99

W How to Design a.. Daven.. Journal.. =
“Y Davenport et a... Attach...

lssue 4

Damar AI_AT

Since the PDF is open in the Zotero Document Viewer, the citation - including the page - is automati-
cally included:

A M2 TS Q

tClT ATION, Davenport, privacy] "In general, consumers have shown a wilingness (even
eagerness) to swap some personal data and privacy in exchange for the value that innovative
apps can provide. Concerns about Al applications like Alexa seem to be dwarfed by
appreciation of their benefits.” (Davenport et al., 2021, p. 47)

We added the pink annotation in brackets for organizational reasons: It is sometimes easier to pick
out the correct note in WORD, if its beginning is easy to distinguish. Another good idea is putting the
later chapter number of your paper in front: [1.1., CITATION, Stitch Fix].

Sometimes Zotero Import creates its own notes with information that do not fit anywhere else. It
makes probably sense to delete them. But if “real notes” are prepared for easy recognition, you
won’t be irritated by the rest.

W @ Evidence-based orthopedics Bhandari Book
: Mote

| Includes bibliographical refere...

Adding Zotero references and notes to your WORD docu-
ment

When you open WORD, you should find an additional menu option labelled Zotero. Select “Docu-
ment Preferences” to select a Citation style from the ones you set up in Zotero earlier.
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E(j"fj =

Start | Einfigen | Entwurf | Lavene+ ! S eeaias, |5Eﬂdung&|| Uberprife | Ansicht | Latero

N

_ _ (&R
Add/Edit  Add/Edit
Citation Bibliography

My English Thesis - Waord

Datei

Insert

1

Mote 2 Unlink Citations

Zotero Ié

Now you can add either references to titles in your Zotero library (“Add / Edit Citation”) or you can
add Zotero notes (“Insert Note”).

Adding references
Adding references can either be done by searching for author or title in the floating search bar or by
clicking on the red “Z” to browse via “Classic View”.

2 davenpo|

My Library r A4
We're All Programmers Now

Davenport et al. (2023), Harvard Busing

How to Design an AI Marketing Stri
Davenport et al. (2021), Harnvard Busine

“Classic View” is a Mini Zotero window. You select the source and, if necessary, complete your refer-
ence with pages and a prefix.

Add/Edit Citation x

O = Title, Creatar, Year

~ [E] My Library ~ o Title Creator Item Type &
~ || 0 - Thesis in English 3D Printed Microfluidic Devices Folch and Taso... Book
[) 0 - Introduction 3D printing in orthopaedic surgery Dipacla and W... Book
~ [ 1 - First Chapter w... [ 5 Forschungsperspektiven 2: Serious Ga... Freyermuth Book Section

[ 1.1- Lotand L. ' 14th IEEE International Workshop on Ra... Conference Pa...

) 2 - Second Chapt... 21st Century Media and Female Mental... Thelandersson Book -
1 8- Qutlook L5 265: Experiencing dizziness Miller Interview k
| Bachelorarbeit - A Model of the Effects of Reputational ..  Martins Journal Article =
|| Bachelorarbeit Green... E] About Us | Library FH Aachen Web Page 3
| Bachelorarbeit Septe... > [@ Alvs Humans Eysenck Book o
[ Beispielprojekt FB2 &7 Authorship and Al: auther Sean Michae... Thomas Mewspaper Art... =
|| Beispielprojekt FB7 v Flexibility: A Concise Guide: To Conditi...  Holt et al. Book v
Prefix: | cf. | | Page V| ‘ 6-7 ‘
Suffix: | | [] Omit Author
Show Editor... | | Multiple Sources... Cancel |mf
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Depending on the citation style, Zotero creates either a footnote or an in-text citation. For example

1.+First-Chapter-with-a-lot-of-Blabla¥l

" 1.1:Lots-and:Lots-of-Details-1]
1

dfgdfdfdfedegdefdef -as-stated-by-Eysenck-[E¥3-21] -hih defdefd
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or

; 1)
ﬁ-cf_-Eysenck,-M_-w.; Eysenck,-C_-2021-pp. 571

Adding Notes (Quotations)
Select “Insert Note” in the Zotero menu to copy i.e. a quotation including the citation from your
Zotero library into your WORD document.

Datei Start | Einfdgen | Entwurf | Layout | Verweise | Send

[-] { ‘!:"z Document Preferences
EﬁZ Z
[ Refresh
- - L]
Add/Edit  Add/Edit - _ o
Citation Bibliography €2 Unlink Citations

CLero I}

You can either scroll through all of your notes with the most recent on top, or you can enter key-
words to find the note you need.

1

ta | citation| j

My Library o)

[Chapter 1.1, CITATION, Bakker] "Lifespan is not something to be passively obse__.

2:26 FM
[1.1., CITATION, Stitch Fix] "A good example of the latter is Stitch Fix's clothing-s...
12:47 PM

[CITATION, Davenport, privacy] "In general, consumers have shown a willingnes...
12:36 PM

[CITATION, sad girls, p. IX] "Lastly, thank you to the sad girls of Tumblr and Inst...

Delete the annotation in brackets (if you had added one). The Zotero citation has transformed itself
into a footnote or in-text citation, depending on the Citation style you use.

1

[m;ﬁx]-”ﬁ-gmd-exampIe-of the-latter-is-Stitch-Fix's-clothing-selection-Al,-

which-helps-its-stylists-curate-offers-for-customers-and-is-based-on-their-selfreported-style-
preferences,the-items-they-keep-and-return,-and-their-feedback.-T"-29
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Adding a Bibliography / References list

You can insert your bibliography whenever you feel like it. If you do not use the “Unlink Citations”
function, the list will grow as you add more and more citations and notes. Just place your cursor
where you want the reference list to go and click on “Add/Edit Bibliography”.

‘ﬁ% Document Preferences
Z Eé Refresh
Insert »
Mote G2 Unlink Citations

Zotero

It will look maybe like this (Citation Style FH Aachen, FB7, Business Studies, English):

Bakker, C. et al., 2019, Products that last: product design for circular business models, 1st ed., BIS
Publishers, Amsterdam.

Davenport, T. H.; Guha, A.; Grewal, D., 2021, How to Design an Al Marketing Strategy, in: Harvard
Business Review, 99, 4, pp. 42-47.

Eysenck, M. W.; Eysenck, C., 2021, Al vs Humans, Routledge, London.

or this (Citation Style FH Aachen, FB8, Maschinenbau, Kurztitel)

[BAK-19] Bakker, Conny; Hollander, Marcel; et al.: Products that last: product design for circular busi-
ness models, 1. Aufl.,, Amsterdam, BIS Publishers, 2019

[DAV-21] Davenport, Thomas H.; Guha, Abhijit; et al.: How to Design an Al Marketing Strategy, In:
Harvard Business Review, 99 (2021), H. 4, S.42—-47

[EYS-21] Eysenck, Michael W.; Eysenck, Christine: Al vs Humans, London , Routledge, 2021

Generating a bibliography with selected titles directly in
Zotero

If you just need a quick reference list in a certain citation style, mark the titles you want to include
and right-click / ctrl+click to access the context menu, where you can select the option “Create Bibli-
ography from Items”.
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|| SearchRes = Generate Reporeaiom ltem...

Ex
Create Bibliography from ltem...

port [tem..,

As a next step, Zotero will ask you to select a style. Do that and checkmark “Copy to Clipboard” or

“Print”. Voila. You have something presentable!
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