How to register for the exams

1) Go to > www.qis.fh-aachen.de

2) Log in with your user name and password.

3) You will see the screen below. Click on “Apply for Exams”
(Prufungsanmeldung)
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4) Tick the box for ,| accept” and click on ,next".
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Academic Transcript

Forms

Edit Address Exam Entry and Cancellation via Self Service are only valid in conjunction with approved lists
which will be published after end of registration period.

< Hide menu . S . 5
If an error occurs during Exam Entry and Cancellation via Self Service please contact your
examination office immediately, Outside business hours please send an e-mail to your office
at once.

Please make sure your application is on these lists. If you find any discrepancies with your
transaction please contact the exam office immediately.

Important: To continue please tick off the Accept-Field und press the
“Next"-Button ...

4 Accept terms
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UNIVERSITY OF APPLIED SCIENCES


http://www.qis.fh-aachen.de/

5) Click on ,Abschlussprufg. Ausland Int. Business Management 2008“

6) Click on the folders ,,Grundstudium® and ,Hauptstudium®. They should
contain all the classes that you need to sign up for.

7) Click on “Prifung anmelden” to register for an exam

Home | Logout | Mrs, Teststudent Fb-07 | You are logged in as: 9, "< | acting as: Student | [
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Info on Exams Please choose the exam from the structure given below. Click on the identr
Academic Transcript A Abschlusspriifg. Ausland Int. Business Management 2008
Forms A Grundstudium

Edit Address ® 71508 Chinesisch Anfanger - Prifungsanmeldung stornieren

) 71519 wirtschaftsenglisch B2

() 72107 Business Taxation - Fundamentals and Basic Types of Taxes
=* Date: 05.07.2012, Examiner: Guntermann, Heinz, Term: SoSe 12, Termin: 01} Frifung anmelden

0 73103 Marketing

@ 73110 Marketing (in englischer Sprache)

) 73112 Finance

) 74110 Introduction to Operations Management

@ 75103 Unternehmensfithrung mit Ludus (in Englisch)

A Hauptstudium

) 75603 Prozess- und Supply-Chain-Management

() 75611 EBM - The Management Practice

O 75617 Corporate Finance

() 75625 Internationales Business

Startseite Beenden
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8) The system asks you to confirm the registration, click on ,ja (yes)”.
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Méchten Sie wirklich folgende Prifung an- bzw. abmelden?
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Academic Transcript

. Studiengang PrNr | Priifung Priifer Datum Yorgang
orms

Abschlussprifg. Ausland Int. 72107 Business Taxation - Fundamentals Guntermann, 05.07.2012 Anmeldung
Edit Address Business Management 2008 and Basic Types of Taxes Heinz
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Studiengang PrNr  Priifung Priifer Datum Yorgang Yorbehalt
Abschlussprifg. Ausland Int. 71508 ChinesischAnfanger Yang Sommersem. Angemeldet
Business Management 2008 WwBS 12

UNIVERSITY OF APPLIED SCIENCES

FH AACHEN

9) Finally you see an overview of the class you just registered for (at the top)
and an overall overview of all the exams you are registered for (the bottom
list). You can also access this list by clicking on “Info on Exam” on the left.
Make sure that all the exams you want to take are in this list (with the
exception of “normal” German language class, for which you do not have to
register; for Wirtschaftsdeutsch you HAVE to register).
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LI sie haben soeben folgende Priifungsan- bzw. -abmeldungen vorgenommen:

|Forms Studiengang PrNr  Priifung Priifer Datum Yorgang Status
Edit Address Abschlussprifg. Ausland Int. 72107 Business Taxation - Guntermann, 05.07.2012 Anmeldung OK
L Business Management 2008 Fundamentals and Basic Types  Heinz
of Taxes
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Insgesamt haben Sie sich wahrend dieser Sitzung am 30.05.2012 zu folgenden Priifungen an- oder
abgemeldet:

Abschlussprifg. Ausland Int. 72107 BusiTax Guntermann  Sommersem. Angemeldet
Business Management 2008 12

‘\Weitere Prifungen anmelden ] [ Startseite ] [ Beenden
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Note:

1) If there are exams that you need to register for but they don’'t show up in
the “Grundstudium” or “Hauptstudium” folder - please send me an email
with your name, Matrikelnummer and subject name!

2) You need to register for EVERY exam, even if you will get the grade for a
term paper or a presentation you did!

Exemptions: You do NOT have to register for the German course that you
participate in during the semester nor the intensive German course.

3) If you want to de-register from an exam, you follow the same steps but you
have to click the “Prifung abmelden” button.



